Air Event Information Sharing Service (A/EISS) Quick Reference Guide (QRG)
QRG 5: How to Create/Archive/Restore a TOI Card

Access A/EISS. Login to A/EISS at: https://sagewind.northcom.mil/secured/AEISS
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To Archive a TOI Card:
1. Select the Gear at the top of the card.
The ‘Archive’ menu will appear. i e o
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2. Click the “Close Card and Archive” button. ... i
A ‘Deactivate’ menu will appear. Nib—

3. Click the “Deactivate” button.

NOTE: A Region/Sector may archive a TOI card where a TOI
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= o archive a TOI Card if the event progresses to the point where
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To Restore a TOI Card: \
1. Select the Red Aircraft Icon on the top menu. Created By:
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2. Click on “Reports”. 31 LA et
3. Select the Zulu day in the calendar.

. Closed By:
4. Find the TOI Card you want to restore. NNC. SME_Sciss
5. Select the Gear at the top of the card. 31 Jul 15 15:19:05
The ‘Reactivate’ menu will appear.
6.Click the “Restore Card” button. = Summary Report Restore Card
A ‘Restore’ menu will appear.

7.Click the “Restore” button.
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being archived.

A/EISS Help Desk: (719) 749-1627 | support@sage.northcom.mil | https://sageearth.northcom.mil/helpdesk
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